NOTIFICATION OF NURSING
FACILITY ADMISSION WEBSITE

Forget Your Password?
Password Expired?

* |f youforgetyourpasswordor the password has expired, you

may use the following procedure to reset the password and
access the website.



NOTE: If yourfacility does not have an email address on file with
the Division of Provider Certification and Quality Assurance, you
cannot use this process to reset your password.

Please contact:
Evelyn Thrower, 870-534-4200 Ext. 553

Evelyn. Thrower@dhs.arkansas.gov
or
Ramie Allen, 501-242-6173
Ramie.Allen@dhs.arkansas.gov

to register your email address. When there is a change in e-mail
contactinformation, please provide the updated information as
soon as possible so that you will have access to the password
reset function.


mailto:Evelyn.Thrower@dhs.arkansas.gov
mailto:Ramie.Allen@dhs.arkansas.gov

GETTING STARTED

Go to the Notification of Nursing Facility
Admission website:

https://dhs.arkansas.gov/daas/Nursing
Home

Click on Forget your password?
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Username:
5 Password:
Check here if this is not a public computer.
Forget your password?
Help Info
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Resetting your password

You will be taken to a second screen to
enter the information needed to reset
your password.

Enter your user name. This is the four-
digit state vendor code assigned to your
facility.

Enter the email address which is on file
with the Department of Human
Services, Division of Aging and Adult
Services.

Enter the code as shown onthe screen
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User Name: 0001

Your Fmail: 0e@nursingfacility.com
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Enter the code shown:
YVSEH

Help Info

Send To Email |

,} Trusted sites | Protected Mode: Off * HIW0Kk -

0 1223PM

) =

OfECraEm e NE gowe

T
/2 Password Recovery ...




Entering information
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Onceyou have entered informationinall
three fields, click Send to Email.

Logout

User Name: 0001

Your Email: 0e@nursingfacility.com
Now what? e
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Enter the code shown:

YV9EH

Send To Email
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You will see the following message:

Instructions for resetting your
password have been sent to your

mailbox. Please waita moment, then
check your email!
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Logout Instructions for reseting vour password have been sent to vour
mailbox, Please wait a moment, then check vour email!
User Name: 0001
Your Email: ivi@nursingfacility.com
Help Info

Enter the code shown:

Send To Email
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Go to your email account

Open the email account to which the
information was sent.

You will see the following: Link for you
change password
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Finding the link

/2 Link for you change
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Click onthe link and you will be taken to
the screen where you can change your
password.
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Create the new password

Enter your new passwordandconfirmby
entering it a second time.

Remember that your password must

be at least eight charactersin length. It
must contain at least one upper case
letter, one lower case letter, one
number, and one symbol or punctuation
sign.

Click Change Password.
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g New Password: Samplel1$
Re-typing New Password: S3mple15
Change Password
Help Info

2008 Arkansas Department of Human Services, All Rights Reserved,
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Ready to enter new admissions information

You will be taken back to the original
website sign-in screen.

You will now be able to access the
website by entering your user name
and the newly created password.

If you need assistance, contact:

Evelyn Thrower, (870) 534-4200 Ext. 553
Evelyn.Thrower@dhs.arkansas.gov

Or
Ramie Allen, 501-242-6173
Ramie.Allen@dhs.arkansas.gov
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Username:

Logout
i Password:

[7] Check here if this is not a public computer.

e —
Forget your password?

Help Tofo

This is 2 government computer system and is the property of the Arkansas Department of Human Services. I
authorized use only. Users (anthorized or snasthorized) axplicit or implicit axpectation of privacy. Am:
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agencies, both domestic and foreign. By using em, the user consents to such interception, monitoring, recording,
copying, auditing, inspection, and disclosure at the discretion of avthorized site or Department of Human Services personnel.
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